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PAYMENT FOR GOODS AND SERVICES

The board authorizes the issuance payment of claims against the school district for goods and services. The
board will allow the payment after the goods and services have been received and accepted in compliance with
board policy.

The board authorizes the board secretary, upon approval of the superintendent, to issue payment for verified
bills, for reasonable and necessary expenses, when the board is not in session. The board secretary will examine
the claims and verify bills. The board will approve the bills at its next regular meeting.

The secretary will determine to the secretary’s satisfaction that the claims presented to the board are in order and
are legitimate expenses of the school district. It is the responsibility of the secretary to bring claims to the board.

The board president and board secretary may sign warrants by use of a signature plate or rubber stamp. If the
board president is unavailable to personally sign warrants, the vice president may sign warrants on behalf of the
president.

DISBURSEMENTS — AUDIT OF CLAIMS

Every three months the School Board of Education shall appoint a School Board member to audit the bills for
the upcoming 3 months. The appointed individual shall review the listing of bills and any supporting
documentation and report to the School Board at the regular monthly meeting the results thereof.

DISBURSEMENTS - CHECK SIGNING

All checks shall be signed by the School Board Secretary and School Board President. The District's Business
Office is authorized to use electronic check signing for check signing purposes. The direct control and
responsibility for its use shall be with the School Board Secretary.

It is the responsibility of the superintendent to develop the administrative regulations regarding this policy.
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